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RETURN RECEIPT REQUESTED 

JUL 15 2DW 

Nfr. PhiUip S. Woodruff 
10812 BxDokwood Avenue 
Upper Mariboio, MD 20772 

Dear Mr, Woodruff: 



This is to advise you that we are in receipt of your formal complaint of discrimination 
dated on July 1 1, 2004, alleging discrimination by the Department of Transportation, 
Federal Aviation Administration, For the purposes of 29 C.F,R, Part 1614, the date filed 
is July 14, 2004, the date on which the complaint was mailed to this office* 




Your correspondence will be reviewed, along with the counselor's report and other 
pertinent information, to detormine if it meets the requirements of a formal complaint 



pursuant to the Equal Employment Opportunity Commission (EEOC) regulation, at 29 
CJ.R- Part 1614, 

■ 

[f your complaint is accepted, the Department will conduct a &ir and ^piDpriale 
investigation of your complaint wilhin ISO calendar days of the filing of your (x>mplaint 
unless you agree m writing to extend the period. If you amend your complaint, the 
Department will complete its investigation within the earlier of ISO days afler the last 
amraidment to die complaint or 360 days after the filing of the original complaint. 

At the concltjsion of this process^ you will be issued a copy of the Report of Investigatioii 
(ROQ and a ^Request for a Hearing' fomL You will have 30 cal^idar days fiom your 
receipt of the ROI to request a hearing before an Administrative Judge of the EEOC, or a 
final agency decision to be issued by the Departmental Office of Civil Rights. Unless 
your complaint is a ^^mixed complainf * and includes claims that are appealable to the 
M^t Systems Protection Board (MSPB), you may request a hearing before an 
Administrative Judge of the EEOC at any time afi^- ISO days have elapsed fiom the 
filing of your complaint 
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Your request for a hearing must be in writing and addressed to: 

Director 

Equal Employment Opportunity Commissioii 

Washington Field Office 

1400 L Street, N.W^ Suite 200 

Washington, DC 20005 

You must also send a copy of your request for a hearing to the Departmental Office of 
Civil Rights at the lett^ead address. 

If the Department fails to issue a final decision within 180 calendar days torn the date 
your fonnal complaint was filed, you may initiate a civil court action in the appropriate 
U-S- District Court, 

You have the right to appeal the final decision or dismissal or your complaint to tiie 
Equal Employment Opportunity Commission's (EEOC) Office of Federal Operations, 
P,0. Box 1 9848, Washington, D-C. 20036. Such appeals must be filed by you in writing 
and be received by the EEOC Office of Federal Operations within 30 calendar days fiom 
the date you receive that decision or dismissal of your complaint You will still reserve 
the right to file a civil court action within 90 calendar days following the date you receive 
a decision fix)m the Office of Federal Operations* 



If you have any questions, pi 
number. 



Sincerely 



letterhead address and/or telephoi 




Tami 

Regional Director 



cc: Fanny Rivera, ACR- 1 





Case 1 :05-cv-02071 -P 




Document 18-5 Filed 04/25/ 



2^ 



Page 6 of 9 




f 



SENDER: COMPLETE THIS SECTiON 



Comptete Hems 1, 2, and 3, Af$o qomptote 
ft^4 tf Restricted Defivery ^^^P^ 

so that w©t:an return the caij to you 

Atfeadi thte eaid to lbi& txack of the m^lDie™ 
or on the ffom If space permas. ^^'^"^^^ 



r. afu^ 



* ' i-.-z^.--'. 



to: 




Mr. Phillip S. Woodruff 
10812 Brookwater Avenue 
Upper Marlboro, MD 20772 

Ref: Ackn Ltr / 2004- 1 8070-FAA-O2 



2. AiticteNumtM' 



COMPLETE THiS SECTiON ON DELiVERY 



pAoafrt 



^(PFwrt^Nsm^ 



te deliv^ addhsss <fli^T^t ftixn 



afD^Overy 



If V^ enter deftly addwbekw: Oto 



a Servtceiype 







^" "• -■ 



PS Fbon 391 1 . August 20dl 



7DQ3 31j.i] 0003. iHt.]. .;t.nu 



□ \te 



'- 1 




Oomesfc flteftum Receipt 



1Q2595^]^M-154d 



K-c. 





Case 1:05-cv-02071-P 




Document 1 8-5 Filed 04/25/ 



^^ 



Page 7 of 9 




To 



Subject: 




U.S. Deportment 
of Transpoftafion 

Federal Aviation 
AdmJnJstrafion 




/•/^^// 



Route Slip 



Date: 



Washington HeadquaTters 
Regional Director Equal 
Employment Opportunity 
Branch, S-342 



Submission of EEO Counselor's Report: 




Action: 



_X_ Per Your Request 

FoT Your Information 

Per Out Conversation 

Noie aod Return 

Remarks: 



Discuss with Me 
For Your Approval 
For your Signature 
Comment 



Take Appropriate Action 
Please Answer 
prepare Reply for: 




1 * 

Per your requeskv ^^tadhe^fi 
for Complainant /zJ//// 
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If I can be of furthex assistance on this matter, please 
contact me at (202) 267-?9931. 




aw 
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Phone: (202) 267-9931 
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